§§% Stewards Academy
|ICT KS3 Year 7/ Autumn 1
Blended Learning Booklet

Using Microsoft Products

Name:

Form:

Aim to complete one lesson each week. Write out the title and LI and then
complete the tasks.

All video links are online using the ClassCharts link.

The Knowledge Organiser on page 3 has all the key information and vocabulary
to help you with this unit.

Upload all work onto ClassCharts for feedback.
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R Big Picture — Year 7 Overview
ICT Department
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Students will create a maze
game which will form their
assessment

Students will learn how to
create the classic game
“PONG”

Students will learn different
algorithms to create shapes

Students will learn what collision
detection is and how to
implement this in a game

Create

Create Creating
Maze | CoSS— - Pong Shapes | RSN S SR LS
Game ° Game In Scratch

Collision
Detection

Students will learn what algorithms

Students will use iteration to improve
are and use sequence to complete

code efficiency when completing tasks Students will use selection to improve

tasks and games

AN

code efficiency when completing tasks

Algorithms,
Sequence

Students will create
revision quiz to help them

UNIT3-

Students will be assessed

F intel) with the end of unit
Programming by an end of unit exam L_,':"e‘ assessment Students will learn the rules of

binary addition and be able to
apply these

Scratch
revision quiz

End of
unit Exam

Students will learn how
input and output devices
are used in a computer
system

Students will learn about logic
gates and how to complete
truth tables

Students will learn the
components in a computer

Students will learn what
binary is and how it is used
in computers

Binary
Addition

Hard drive

CPU AND
Input and RAM OR i
L3 Motherboard NOT Logic Bingiyand 128643216 8 4 2 |
utput denary
Power Supply S Gates e

SOOI IEOH=

Students learn different skills in
Microsoft Publisher by creating a
poster on where to report
inappropriate behavior when using the
internet

Students learn where to report
inappropriate behavior and research
what makes a strong password

Learn to follow the ICT
assessment procedure using
Microsoft Excel

Computing
Theory

Where to report

Barry's Burger
Van Assessment

Adding images
Adding text
Adding table

Inappropriate
behavior

Students sit an exam
to assess previous
learning.

Learn how to use boarders and
formatting techniques by
creating your own timetable

Learn how to use functions and
formulas in Microsoft Excel

Learn how to use

- features in Microsoft
Excel through
different games

=sum()
=min() Boarders,

_________________ =max() P Conditional
=mode()

Formatting

Learn how to use Microsoft
PowerPoint and apply new
Learn the assessment skills to a presentation

| procedure using T
Microsoft PowerPoint

Learn the use of ICT
equipment at Stewards
Academy

B® Microsoft

Images Logins UNIT1—
o and Using
_______ Animation ey N e ! e
Transitions ser Microsoft

Names Products
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Lesson 1 and 2

Creating a PowerPoint and to understand how to access my work in school and at home

e LI: to understand how to use the computer systems at Stewards academy and home
e LI: to understand how to use some basic features in Microsoft PowerPoint

Who is Alan Turing?

https://www.youtube.com/watch?v=8nq7IWeRFD4

DART: Cyberbullying

Can you circle 5 errors in the text below?

Cyberbullying

using technology to bully someone is called
cyberbullying Cyberbullying can involve one or more of
the following:

sending ofensive texts or emails
posting lies or insults on social networking sites
sharing embarrassing videos or photos online

If you're being bullied, tell someone. for more advise
visit Think U Know.

Task
Create a PowerPoint about yourself. Try to include all the skills below.

* Addslides

* Designs (Background Colours)

* Adding text and images

* Adding animations

* Adding Transitions

*  Removing background from an image

PowerPoint key questions?

Key gquestions (answer these in your books)

1. What is cyberbullying?
2. What new skills have you learnt creating your PowerPoint?
3. What advice would you give to someone who was getting cyberbullied?

Homework: Revise the knowledge organiser on page 5 for the assessment next lesson.


https://www.youtube.com/watch?v=8nq7lWeRFD4
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Lesson 3 PowerPoint Assessment

e LI: To understand how the assessment procedure works in ICT and can follow the success
criteria.

Assessment
Your assessment task is to create an educational PowerPoint for a primary school audience about
how to stay safe online.
You could mention the following topics.
*  Cyberbullying
* Social Media
*  Advice and support on how to deal with problems

Success criteria

Yellow+ | can create a quality presentation for the target audience
I can add speaker notes to my presentation
I can print my presentation with speaker notes

Yellow I can remove the background from images
All transitions and animations are consistent

I can print my work in handout view (6 slides)
I can make appropriate use of animations to my presentation
I can add appropriate information for my audience

I can add an image to my presentation
I can add transitions to my presentation

White I can add a new slide to my presentation
I can add text to my presentation

You may find the following websites helpful with your research.

e CEOP (Child Exploitation and Online Protection)
e Childnet

* Internet Matters

* Net Aware

* NSPCC

e Parent Info

* SaferInternet

* UK Council for Internet Safety



https://www.ceop.police.uk/
http://www.childnet.com/
http://www.childnet.com/
http://www.internetmatters.org/
http://www.net-aware.org.uk/
https://www.nspcc.org.uk/preventing-abuse/safeguarding/schools-protecting-children-abuse-neglect/
http://parentinfo.org/
http://www.saferinternet.org.uk/
https://www.gov.uk/government/publications/online-safety-in-schools-and-colleges-questions-from-the-governing-board
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Lesson 4 Using Microsoft Excel
LI: Understand how to use cells rows, columns in Microsoft Excel.
Ll: Understand how to use a formula to calculate numbers.

There are 2 file son class charts which you will need to download.
The first on is battleships.

When you first open the document, you will see this screen.

Computing Y7- Autumn Lesson 4 Battleships

file  Home Insert  Pagelajout  Formulas  Data  Review  View  Adddns  Helj
B | -0 JAA === i Please click on ‘Enable Content’

) B I U~ |H- (a4 E==E =5 |E &~ %
/Clll-ﬁboard ] Font Alignment N Please enter your name
(1) SECURITY WARNING Mactos have been disabled. Enable Content
E12 4 fe PI t

s e o e e , ease enter your year group
 Excel Battleships ~ *
3 P The blue ‘NEXT’ button should work to move
3

This battleships game will chat_:kyuu can find a spreadshest's through the activ|ty.

4 Cell Reference to torpedo ships.

) Your Nama: If the buttons do not work, you can click on the
z o worksheets at the bottom of the page.

i mers] ] Please write what score you achieved on each
i level in your exercise book.
By

(® Enter Name |  Battleships Level 1 ® Battleships Level 2 & Battleships Levt

Computing Y7- Autumn Lesson 4 Battleships - Compatibility Mode o - Last

file  Home Insert  Pagelayout  Formulas  Data  Review  View  Add-ins  Help

fﬁfgv Al o Jaos | === " =1 | The first level you will have some
Paste B I U-~|[Hi-|&- A === == B - % : H

- instruction of what to do.

Clipboard s Font Alignment Number sty

8 & £ a8

A B Cc D E F G H | J K L M N (
1 Battleshlps Hit a ship in each row by typing the right Cell Reference .
2 You must write the cell reference of
A e here the ship is in the yellow b
. i, where the ship is in the yellow box.
: - I = | Hir ;:ttr:e"ng!;l cefl\y "
7 =) reference (for the ship in
8 -: 'T‘ HIT :\ns row) into the yellow
9 =y
10 _T— [ ] miss
2 K If you get it correct the program will
13 ] [ ] miss . . .
" T tell you if you have hit the ship.
16
17 (SUb i Battleship e
18 |Fery .. oo Wreck  “wd Try Again Sailor!
19
2 (=]
g; your name e.g. Sam Stone
23
‘ & Enter Name | ® Battleships Level 1 | & Battleships Level 2 & Battleships Level 3 & Battleship Level 4

Ready
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The second activity is called Goldmine

This task is all about learning the formulas to make Microsoft Excel do
things for us. Including adding, subtracting, multiplying, and dividing
numbers for us.

You must remember that all formulas start with an “ = ” sign.

You can use cell references to
make this task very easy.

DO NOT do any maths in your
head!

The Gold Mine

The formula =B7 +C7 can be
entered into the blank box and
the program will work out the
answer for us.

Ready

o ————————————e e When you have answered the questions correctly, the
a1 o Jxw| === |8 program will turn it yellow and award you points.
P*‘j“‘s B 1L A - A === == - % 9

21 2 s

Remember they are 3 levels in this game. Be careful
because not all of these are addition. Some are subtraction
(-), multiplication (*) and division (/).
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Lesson 5 Learn how to use some functions.

Ll: To understand how to use the functions =sum, =max, =min, = mode, =average in Microsoft
Excel.

Ll: To understand how and why we can present information in different ways.

On Class charts you need to find a file called “Weather”. The screen print below shows what the file
should look like.

Computing Y7- Autumn Lesson 5 weather - Compatibility Mode &% - Last Modified: 12/06/2014 ~

Fle  Home Insert  Pagelayout  Formulas  Data  Review  View  Add-ins  Help

Hinsert v - A
E;v Arial o JA AN === 9 Bweptet General . == @ ﬂf"j gwm ; v %Y A
g BITU-E- & A Blmergencenter - | €8~ % 9 B | oo PN | ot | ©~ e a4
Clippoard & Font Fl Alignment. il Number ] Styles Cells Editing HOEDAY WEATHER
12 - s ‘1
A i e F s H s K i u N o . » Hotel Sol
; HOLIDAY WEATHEn» e ] 2 A‘lhens
Hotel Sol Hotel Grande Hotel Bueno
2 Athens Paris Barcelona ) SR ) . 3 MONTH Greece
) MONTH Greece France 7o E ne yearly temperatures in Greec
‘; ;:;::é :\‘g ; 1; Create a line graph to compare the weather for the three countries. Can you see anything odd on the graph?| 4 J a |"|I_| E I_y ,1 []
—) 5 % % 5 February 13
: S = » z 6 March 14
10 July 29 15 25 B
e — b Apil 15
b " = s T 8 May 15
w‘g December 10 7 9 g June 29
17 Minimum Tem
8 IQammumTTem:) 10 -JLI|y 29
19 werage Temp
2 VatoTome 11 August 25
= 12 September 20
13 October 18
14 Movember 12
All functions need to start with an = sign. 1 December L
17| Minimum Temp  |Emin(B4:B15)
To find the minimum temperature in Greece we fin to use the 18| Maximum Temp
function =min(). You can select all the temperatures in Greece with ;E %EFZQETTWP
. A ode Temp
your mouse. To do this, click on the top temperature and hold the 21

mouse button down. Drag the mouse to select the bottom temperature. Do not forget to use a close
bracket at the end.

Task 2 and 3 is to create different charts.

If you need help creating a chart, please visit this video on YouTube.
https://www.youtube.com/watch?v=_Txpfyn4ipl

Computing Y7- Autumn Lesson 5 weather - Compatibiity Mode A - Last Modified: 12/06/2014. = O Simenlocke B [

ipbs Eaiting 1o sty ~
n17 - £
A 8 c D
= e Format Shape v
— :
1 - S
Haotel Sol | Holel Grande | Hotel Busno & 0o
2 Athens Paris Barcelona
.-
3 MONTH Gresce Fronce Spain
i January 0 5 il Line
5 February 13 8 13
L] March 14 12 18
7 Rl 15 1 15
8 Way i 5
El June 20
10 uly 15
1 August £ 2]
12| September 78 B
[R Getober 3 5
" Hovember 0
EH Docambar f]
o
g

10


https://www.youtube.com/watch?v=_Txpfyn4ipI
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To learn how to use the function =sum() you will need to open the Krispy Kreme document on

Cla

ss Charts.

putoSave EHD [ 9O ~

Computing ¥7- Autumn Lesson 5 Krispy Kreme d... &

-4

File m Insert Page Layout Formulas Data Review View Add-ins
ﬁj E’* Calibri i A A | E == 2 BWapText

Dajte F BIU- ifi-|&-A- = = 3= [ Merge &iCenter ~
Clipboard & Font 1] Alignment 1
G19 - 5

A B C D E F

1

: \m:-:-:#

: PTresroy SV rcrsrie

4

5 ENERGY (cal)| PRODUCTION|SOLD| GIVEN AWAY|

6 Original glazed 200 12 6 2

7 Glazed Raspberry flavour 300 40 31 3

8 |Chocolate ice glazed 250 55 40 1

8 Chocolate iced with sprinkles 260 22 8 3
10 Glazed Lemon filled 290 32 5 1]
11 Powdered Blueberry 350 25 22 2
12 Powdered strawberry filled 260 24 14 0
13 Glazed devil's food 340 25 15 1

14 Maple flavoured iced 240 66 52 5

15

1A

You will need to open the task sheet to which is also on class charts. Follow the tasks and answer the
questions.

klﬂwﬂiﬂenw

TASK: The manager wants 3 spraadshest that will clearly show the following informaticn:

MUST:
* Total Number of Doughnuts Sold (=5UM)
* Total Number of Doughnuts Given away (=5UM)
* Total Number of Doughnuts produced {=SUM)

Raw Data
ENERGY (gz)) | Paooucmion | sow | eivenaway

Original glazed 200 12 3
Glzz2d Raspherry flavour 500 a0 31
Chocalate ice glazed 250 55 a0
Chocolate iced with sprinkles 260 22 a
Glazed Lemon filled El 32 5
Fowdered Blusherry 350 25 2z
Fowdered strawberry filed 260 2a 1
Elzzzd devil's food 540 5 15
Magle flzvoured iced 250 ] 52

Profit from each doughnut: £0.45

How much profit has krisgy krame made by sslling donuts?

11

If you need help using the =sum function please
watch this video.

https://www.youtube.com/watch?v=CjHQjyWzWd8
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Lesson 5 Learn how to use some functions.

Task

Please complete your homework book. Your book should be inside you independent study folder.

Task

Proof read this document about the Advantages and Disadvantages of Social
Media. Please correct the spelling and punctuation of this work.

there are many advantages and disadvantages of social media One
disadvantage of using social media is cyberbulying. Bullies use social media to
say hurtful things to people they may or may not know.

Another disadvantage of social media is you could get hacked. If you do not
have a strong password for your social media account, other people may try to
login to your account to steal information or cause problems

Furthermore, overusing social media may impact your wellbeing. News feeds
videos and status updates could encourage addiction to these platforms.

There are many advantages of using social media. The main advantage is
conectivity. People from anywhere can connect with anyone and share there
thoughts. You can follow people who share educational content and material.
You can also watch and share educational videos and discuss your opinions.

Social media is also fantastic for raising awareness. Charities use social media
to raise their profile and encourage people to donate. By using social media, a
lot of content can be delivered quickly to many people. This will hopefully lead
to the charity raising more money for an excellant cause.

12
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Attainment E-Safety and Microsoft Products
Band: Knowledge and Understanding Skills
Understand the term cyberbullying and Able to create all tasks to a high standard.
§ can give advice preventing this. Able to remove the background from an image in
; Edit pictures in different pieces of PowerPoint/ Publisher.
o software. Able to use conditional formatting.
L | understand how conditional formatting
has improved my work.
Understands the importance of havinga | Able to spell check and amend a word document
2 strong password. accurately.
% Understand how to deal with difficult Able to use the SUM, MAX and MIN Functions.
> situations related to E -safety.
Understand the benefits of animations Able to add animations and transitions in
and transitions. Microsoft PowerPoint.
Understand the term consistency. Can use two different functions in Microsoft
Understand the purpose of creating a Excel.
g chart. Able to create a chart in Microsoft Excel.
@ Understands the potential dangers of Able to create a piece of work explaining cyber
using social media. bullying.
Able to print out work to one page in Excel and
PowerPoint.
Understands why we use formulas in Able to add animation in different pieces of
Microsoft Excel. software.
< Understands what social Media is. Able to identify cells, rows and columns in
o Understands the benefits of using social | Microsoft Excel.
© media. Able to add text in different pieces of software.
Understands how to use a border Can use a formula to add values together in
Microsoft Excel.
Understands the importance of saving Able save work to OneDrive and name it
work. appropriately.
% Understands the importance of being Able to download work from OneDrive.
= safe online. Able to add images on different software.
Able to state 2 social media websites. Able to add text to an electronic document.

13




